Condominium Guidelines
Peoples Building

18 Broad Street

Charleston, SC

Managed by Community Management Group
843-795-8484
IMPORTANT FIRE PROTECTION NOTICE

Dear Peoples Building unit owners,

As our building is beginning to flesh out with new occupants, both commercial and residential, there will be occasions when the needs of construction contractors conflict with concerns for safety and security of the building and its residents.
Of particular concern are modifications to the fire system by individual unit owners.  The primary goal of such a system, protection of life and property, is compromised when owners and contractors seek to make modifications to the system.  
Effective immediately and until further notice, the following regulations are adopted and in full effect.  Please forward this information to your subcontractors immediately:

Work on Fire Protection and smoke detector systems except as specifically authorized by the Board through Community Management Group:

Scheduled or planned testing or other disablement of the system requires that the unit owner notify and obtain written or verbal agreement from all resident unit owners, having provided them the nature, date, time and duration of the scheduled work.

No access is permitted into the fire pump, alarm panel or commercial HVAC control/electrical rooms; These doors are to remain securely closed and locked at all times.
Advance notice of at least 18 hours is required to Management for any required testing, servicing, extension or modification of any component of the fire system.  This includes but is not limited to electrical and water conduits and connectors, wires, heads, sensors, detectors, control panels, annunciators and strobes.
Work must be scheduled to begin and complete between the hours of 8:00 a.m. to 5:00 p.m., weekdays.  Preparations must be made and precautions taken in advance so that in no case may the system or any portion thereof be left disabled resulting in less than 100% of the building having adequate fire or smoke alarm coverage.
Owners may use the vendor of their choosing for work on the system so long as evidence of their chosen vendor’s SC Dept. of LLR Fire Protection System Certification, licensing and insurance (Liability and Workers Compensation) are delivered in writing to Management prior to commencement of the work, and so long as the provider of service for the Association is consulted for all actions to be taken.  
If in the sole discretion of the Board through its Manager, it is determined that the work is substantial enough to require doing so, the Board may require a follow-up visit, inspection and remedial work by its vendor at the unit Owner’s expense.  The expense for inspection, management time and other reasonable charges and cost will be due and payable immediately and collected with regular Assessments.
The Board presently uses Lifeguard Fire Protection for all matters relating to the fire protection system.  Owners are encouraged to consult Lifeguard to plan for your work.
Dennis Riley

Lifeguard Fire Protection

803-892-2136 Ofc.
803-309-3084 Alt.

803-309-3100 Alt. 2

Steve Peck

Community Management Group
843-795-8484
speck@CMGCharleston.com
Building Access
Access to the parking lot is provided through the back gate.  No building materials may be stored in the parking lot for longer than is required to haul them into the unit.  A gate combination will be provided upon request.  Doors are controlled by a magnetic lock system.  Interior and exterior doors are controlled by a card system that works in conjunction with keys to provide access to doors up to and including the level at which you own.  Card access is recorded by card number, date and time on a computer system.  

Owners may wish to assign card(s) and key(s) to their contractors and repair personnel.  This is done entirely at the risk of the owner.  It is encouraged since the ground level doors must never be propped open.  Propping open doors creates a disablement to the magnetic interlock, a fire risk and a clear security risk.
Owners may be charged a reasonable fee for replacement cards and keys.

Guests
 If you have guests, it is your responsibility to make sure that these guests abide by the community guidelines. If a guest breaks any of the condo rules and regulations, the Association can take action against you as if you had committed the violation yourself.
    One of the most important issues for residents is to make sure that their guests are respectful of not only building rules and regulations, but of building residents in general. This includes making sure that guests do not raise noise levels in the halls and common areas. This also includes keeping an eye on guests and seeing that they do not roam unrestricted throughout the building, possibly interfering with, annoying, or harassing permanent building residents.
    For information on guests who are building contractors, see the section Construction and Contractors. 

Construction and Contractors
Many owners may choose to alter their units, either by performing work themselves or by hiring contractors. While all owners are obviously free to do with their units as they please, there are certain restrictions and guidelines they must follow: 

· Within the boundaries of a unit, an owner can remove partition walls and/or create new walls or doors, as long as no load-bearing walls or columns are weakened or removed and no common elements are damaged, destroyed, or endangered. 

· If any chutes, flues, ducts, conduits, wires or other apparatus used by other parts of the building are affected during construction on an individual unit, they must be relocated. 

· While some furniture, equipment or supplies may have to be stored in the hallway during construction, it is expected that unit owners will make every effort not to inconvenience or endanger other residents. This means making sure that items left in the hall take up as little space as possible and that they do not remain an undue length of time. No one should expect to keep furniture, equipment or supplies in the hallway for months at a time. 

· Construction activities should not include anything that would increase the rate of insurance for the building or otherwise endanger the building or its residents. 

· Construction activities that produce large amounts of noise (sawing, hammering, sanding, scraping, etc.) should be undertaken during primarily daylight hours to minimize disruption to units next to, above or below the unit. Owners are also advised to seek written approval of the condo Board prior to beginning any major floor repairs or renovations. 

· No damage should be done to any of the building's common elements and any trash or other waste produced by construction should be removed from the building by the owner or contractors. 

Below are some specific guidelines for owners employing contractors: 

· Owners are responsible for visiting contractors in the same way they are responsible for guests (see above). 

· Owners should remind contractors to try to keep the building's hallways, walls, floors and other common elements clean. Contractors must lay down tarps beneath any equipment or supplies they must store temporarily in common areas. 

· Any trash or other waste produced by construction should be removed from the building. 

· When parking in front of the building, contractors should be advised to do their utmost to remain in front of the building only as long as it takes to unload supplies or remove waste. Space in front of the building is as at premium and having contractors park on the sidewalk also obstructs the flow of pedestrians. 

Noise
For the comfort of all residents, noise in the Common Elements is to be kept to a minimum and noise within units should not be disruptive to residents in adjacent units. The Board has the right to deal with violations of this rule in whatever manner is appropriate in accordance with the Master Deed. 

Firearms and Fireworks
The display or discharge of firearms (including B-B guns, pellet guns, and other guns) or fireworks on the Common Elements is forbidden unless the display or use is by law enforcement officers or a resident is legally transporting firearms or fireworks through the Common Elements (i.e. hallways, elevator, etc.) to his/her unit. 

Pets
The People’s Building gladly welcomes pets, but to assure the quality of life of all residents, the following rules and regulations govern pets within the building: 

· No more than a total of two dogs or cats, in any combination. This means a unit may have a) two dogs, b) two cats, or c) a dog and a cat. 

· A number of small household pets such as hamsters, birds, fish, etc., are acceptable as long as they do not break any local or state laws governing domestic pets. 

· No owner or occupant may keep, breed or maintain any pet for any commercial purposes. 

· Pets may not be left unattended or unleashed in common areas like the hallway, stairways, or lobbies. 

· If a pet leaves any mess of any kind in a common area, the pet owner must clean it up immediately and do his/her best to remove any stains or other damage done. If the pet owner does not clean after his/her pet, the pet owner may be fined accordingly. The fine should be considered payment for cleaning services to the common area but may not be limited to the actual cost of cleaning or repairs. 

· Any pet that endangers, disturbs or creates a nuisance for building residents may be removed upon the order of the condo Board of Directors. If the pet presents an immediate threat to safety, the Board can remove it immediately without prior notice to the pet's owner. 

Heating of Units in Colder Months
In order to prevent breakage of water pipes during the winter, thermostats within the units should be set to "on" at a minimum temperature of 55º F any time the outside temperature is forecasted to or does reach 32º F or below. Exceptions to this rule are allowable only during power outages or periods when heating equipment is broken. 

Signs
The following rules govern the display of signs outside residential units or in any common elements: 

· No signs except for those required by legal proceedings or those related to the development or sale of a unit. 

· The Board can post signs on behalf of the condo association. 

· The building's commercial units may put up signs as long as those signs comply with the City of Charleston Sign Ordinance. 

Garbage / Trash / Rubbish
Recycling is not currently provided at the People’s Building. People’s Building Association has adopted the following rules regarding the disposal of garbage / trash / rubbish:

· Garbage must be regularly removed from all units to the trash chute or off site.  There is no removal service for garbage other than through the chute.
· No garbage may sit outside the unit in any common areas.
· All garbage should be in sturdy, sealed bags and must be deposited in the garbage chute.
· All boxes or cartons are to be broken down into small pieces and placed in trash bags so that they easily fit down the garbage chute. 

· Anyone renovating their unit should be aware that it is your responsibility and/or the responsibility of contractors to remove any waste produced by the renovation. 
· Construction waste, paint cans, liquid waste and other such materials must NEVER be dropped down the garbage chute.

· Weight limit of the garbage chute is 30 pounds.  Dropping heavier objects will damage the equipment at the bottom of the chute.
· Furniture, either whole or broken down, will not be removed. 

Garage Sales
No garage sales, yard sales, flea markets or similar activities. If you have goods you would like to give away, please call a local charity.
Window Treatments
If you have window treatments, (blinds, shades, curtains, shutters, drapes, etc.), the side that faces the outside must be white or off-white.  If wood, a natural wood tone, subject to Association review. This is in accordance with regulations used by most apartment and condo developments 

Antennas
No transmission antennas may be set up anywhere outside the building without prior approval from the building's Architectural Control Committee. No direct broadcast satellite (DBS) antenna or multi-channel, multi-point distribution (MMDS) service antennas larger than one meter may be placed, allowed or maintained on any portion of the condo, including a unit. DBS and MMDA antennas one meter or less in diameter and television broadcast service antennas may only be installed in accordance with Federal Communication Commission rules, the rules and regulations of the Association and the City of Charleston BAR.
Abandoned Personal Property
Do not leave any personal property in the Common Elements without prior written Board approval. If the Board determines a violation exists the Board may remove, discard or store the item at the owner’s expense and will have no obligation to return, replace, or reimburse the property owner. In emergency situations, where there are health or safety concerns, or if the owner of the property is not known the Board may remove property without prior notice to the owner. The cost for removal will be applied to the Owner’s Association account and will be collected with regular dues.
    
Exceptions to this rule are found under the Construction and Contractors section of this document, although overall building residents and/or owners are advised to be aware of condo policies regarding abandoned personal property. 

Elevators
The right hand elevator has been designated and set up for use in moving furniture or other large items. This is the only elevator that should be used for such purposes. 

Restricted Areas
For the safety of residents and the privacy of other owners, the following areas of the building are restricted from Owner access: 

· Janitorial workrooms and closets. 
· Fire protection and water plant, generator area and all other equipment rooms.

· Roof (except for the owner of unit 901 and the roof section immediately outside the access door).  Persons requiring non-emergency access to the roof for service of equipment on the State Street side of the building must provide reasonable notice to the owner of unit 901.
Other Safety Issues
Other safety restrictions have been set up to protect building residents as well as the people outside the building: 

· No sitting outside on unit windowsills on any side of the building; 

· No flower boxes, plants or other items should be placed outside the building on unit windowsills, as they could easily fall and either injure a pedestrian or damage automobiles. 

· Absolutely nothing may be thrown out any window. 

For More Information
For specific legal information on the Board, leasing, renting, architectural controls, etc., please see the Master Deed for the People’s Building Condominium and/or other materials provided in the Welcome Package. 

